Photoshop Workspace

p_File Edit image La Type Select Filter 3D \Vvew Window 2 o @ Wed

Gathed - 1 @ LOON Olawesr 1, RORIW

MAIN MENU PALLETES

« IMAGE NAME

TOOLBAR

HISTORY

Digital Stewardship Curriculum
Center for Digital Scholarship and Curation
PO Box 645610, Pullman, WA 99164-5610

https://cdsc.libraries.wsu.edu/cdsc/
https://sustainableheritagenetwork.org



https://cdsc.libraries.wsu.edu/cdsc/
https://sustainableheritagenetwork.org/

Basic Adobe Photoshop Instructions
For Editing Scanned Digital Images
Digital Stewardship Curriculum

Opening a File in Adobe Photoshop CC
1. Open Adobe Photoshop CC from the Desktop
2. Go to File and select Open...

File Edit Image Layer Type Select Fi

Ctrl+N
Ctrb«O
Browse in Bridge... Alt+Ctrl+ 0
Open As... Alt+Shift+ Ctrl+ 0
Open as Smart Object...
Open Recent 4

3. Navigate to the file you want to work on, select, and click Open

Converting a TIFF to JPEG (Creating Access Copy)
There are several steps to creating a proper access copy in Photoshop:

1. Assign color profile and change Bits/channel to 8
a. Go to the Image menu, select Mode,
b. Click on RGB Color if color
c. Click on 8 bits/channel

3D View Window

PS File Edit Image Layer Type Select Filter

Bitmap
- Grayscale
| Adjustments
E = — Duotone

Auto Tone Shift+Ctri+L Indexed Color..,
Auto Contrast Alt+Shift+Ctrl+L | v RGB Color
Auto Color Shift+Ctrl+B . CMYK Color
Image Size... Alt+Ctrl+I tab (Folor
Canvas Size... Alt+Ctrl+C Mudtichannel
Image Rotation * | v 8 Bits/Channel
Crop 16 Bits/Channel
Trim... 32 Bits/Channel
Reveal All o

Color Table...
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2. Change Resolution and Size
a. Go to the Image menu, click on Image Size

P Filter

File Edit Image Layer Type Select

Mode

>

Adjustments ’
Auto Tone Shift+Ctrl+L
Auto Contrast Alt+Shift+ Ctrl+L
Auto Color Shift+Ctrl+B
Image Size... Alg+Ctrl+1
Canvas Size.., Alt+Ctrl+C

b. Change Resolution to 200 pixels/inch. Make sure that Resample is checked.
You can also change the width and height - which you may need to think about this
for printing or creating a file for a specific purpose (ex. specifically sized Mukurtu
header image). Try changing the long edge of the image (width or height) to 600
pixels - make sure the “lock aspect ratio” is on so the image does not get distorted.
These numbers are rough recommendations, you should choose the best Image
Size and Resolution for your items, based on your needs.

Image Size X

Image Size: 594.1K (was 17.1M) .

Dimensions: [¥] 600 px x 338 px

©»

Fit To: [ Custom

— Width: [l | | pixels 2
od

— Height: | 338 | [ Pixels

Resolution: [200 I [ Pixels/Inch *

“»

@

[ Resample: [ Automatic

| 0K ] Cancel |

*REMEMBER: After you click OK, the image will most likely be displayed on the screen as
smaller than it really is. You can change the display size under the View menu.

3. Go to the file menu and select Save As...

4. Select the appropriate folder to save the file in, give your access copy a name (following
our file naming convention)
5. Choose JPEG from Save as type, and click Save
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6. A JPEG Options Window will pop up. Enter 8 in Quality, choose Baseline
(“Standard”), and click OK

;\T:Zk) (V\! ‘ ¥ cql45602f15back 81172
(\\Il‘bf)(v = % cgl45b03f16. web 678 4182

.- # cq145b03f16_web_681 871772
e masc (\\ _

< T
name: filenameconvention_access

stype: (TIFF (.TIF".TIFR)_
Photoshop (*.PSD;*.PDD)
Large Document Format (*.PSB)
S BMP (*.BMP;*.RLE;* .DIB)
CompuSerye GIF (*.GIF)
Dicom (*.DCM;*.DC3;*.DIC)
Photoshop EPS (.EPS)
Photoshop DCS1.0 (*.EPS)
Photoshop DCS 2.0 {(*.EPS)
IFF Format (*.IFF*. TDI)
JPEG 2000 (*JPF;*JPX:*JP2;* J2C*J2K;* JPC)
&rs JPEG Stereo (*.JPS)
Multi-Picture Format (*,MPO)

PCX (*PCX)
5) Photoshop PDF (*.PDF;*.PDP)

.
JPEG Options =
Image Options | Cancel |
Quality: |8 | | High 2| ] review
small filz large file
'y 89.1K
Format Options

(e) Baseline ("Standard”)
() Baseline Optimized
() Progressive

Scans: 3 >

6.

**For this project, copy your access file also to the web-ready copies folder. Then work from
those files as you experiment with any other editing steps. Edit access copies and leave the
original file alone. You may have more than one edited access copy - this is called Versioning
and is a VERY important step in any workflow for digitization and access. Make sure you and all
your staff understand and follow this principle through your digitization workflows.
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Cropping an Image

1. From the left toolbar, select the Crop tool

2. Cropping guides will appear outlining your image, click on an edge or a corner where the
guides appear

3. Using your mouse, drag the outline until only the desired area is selected (the parts to be
cropped out will be greyed out. For scanned images, you may want to crop closer to the
item for Access or Web-ready copies, but leave at least a little space around the outside
on your Preservation Master.
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4. Once the image is cropped to the area you desire, you can complete those changes
a. By pressing enter on the keyboard
b. By selecting another tool and clicking Crop when a window comes up asking
Crop the Image?
c. By clicking the check mark in the upper right corner (Commit current crop
alteration)
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5. Another way of cropping (instead of dragging borders), is to use ratio options in the
Crop menu at the top of the screen - the crop area will scale to the area you type in.
This can be very useful when making files uniform sizes, or sizing to fit a specific
purpose.

File Edit Image Layer Type Select Fiter 3D View Window Help

WxHxRes = 1280px &  so0px Claar it Staghten ff ¥ ¥/ DekteCroppedPixes £) O

C145B2F13_web_65L4if @ 16.7% (Crop Preview, Gray/8) * X

6. Go to the File menu and select Save as...
7. Save to your desired location, with desired filename, and as desired format

Rotating an Image

1. Go to the Image menu, select on Image Rotation
2. Select the option that you need 180 degrees, or 90 degrees in clockwise or
counterclockwise direction

Ps file Edit Image Layer Type Select Filter 3D View Window Help

Mode
ols

Adjustments
cg145b02f1}

Auto Tone Shift+Ctrl+L
Auto Contrast Alt+Shift+ Ctrl+L
Auto Color Shift+ Ctrl+B

Image Size... Alt+ Ctrl+1
Canvas Size... Alt+Ctrl+C
180°
Crop 90° Clockwise
Trim... 90° Counter Clockwise
Reveal All Arbitrary...

Duplicate... Flip Canvas Horizontal
ApplyImage... Flip Canvas Vertical

3. Go to the File menu and select Save as...
4. Save to your desired location, with desired filename, and as desired format
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Fix flaws with the Spot Healing Tool

1. This tool is very useful for noise or dust introduced during scanning. Zoom in on the
area you would like to edit by going to View and Zoom In, or holding (Ctrl+ on the
keyboard)

2. Select the Spot Healing Tool from the left toolbar

3. Make sure all the settings are correct at the top of the screen (size of the brush, mode:
Normal, and make sure Content Aware is selected)

Ps  File Edit Image Layer Type Select Filter 3D View Window Help
Mode:  Normal S Type: P;mrﬂy Match | Create Tedurs | Content-Aware Sample All Layers ,?'A,'

€g145b02f15back.tif @ 200% (Layer 0, RGB/8) * x

4. Drag your brush over the area you would like to erase, the tool will read the pixels
around the area, and automatically blend the area in with the background.
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Note: In this screenshot example | am trying to get rid of the item number that was written on
the document. This tool is very powerful, so, as always, only work with access copies, and
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carefully consider what you consider flaws and what you consider part of the faithful
representation of the image or document. You never want to get rid of marks or flaws that are
historically relevant.
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